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O 3ammTe, XxpaHeHuH, 00padoTKe U Nepegayve
NEePCOHAJBbHBIX JAHHBIX PA0OTHHKOB

I. O61mme monoxeHnst

1.1. Hacrosmee Ilomoxkenne 1o 00pabOTKE MEPCOHANBHBIX MJAaHHBIX (nanee -
[Monoxxenne) MKOY COIIl Ne2 p.n. Kyiityn (manee -  Opranusaius) pa3paboTaHo B
cootBeTcTBUM C TpynoBeiM koxekcom Poccumiickoint ®@enepanuu, Koncrurynuenn Poccuiickoi
Oenepannm, ['pakmanckum kogekcoM Poccuiickoit deneparun, deaepanbHbM 3aKk0HOM «O0
uH(popMaInui, WHPOPMAIIMOHHBIX TEXHOJIOTUSAX W O 3ammre uHbopMarun», DenepalbHBIM
3aKkOHOM «O TepCOHANbHBIX JaHHBIX», lIpaBUIamMu BHYTPEHHEro TPYAOBOrO paclopsaKa
Opranuzanuu.

1.2. Lenb pa3padotku [lonoxenus - onpenenaeHue nopsaka oOpabOTKH MepcoHaTbHbBIX
JAHHBIX paO0THUKOB OpraHu3ali U UHBIX CYOBEKTOB MEPCOHAIBHBIX JIAHHBIX, IEPCOHAIIbHBIC
JaHHBIE KOTOPBIX MOAJNEKAT 00paboTKe, Ha OCHOBAHUHU IMOJIHOMOYHII omepatopa; obecreueHue
3aIUTRI TPaB W CBOOOJ dYeJIOBEKa W TpaXIaHWHA, B T.4. paborHmka OpraHu3anuu, Tpu
00paboTKe ero MmepcoHaIbHBIX JIaHHBIX, B TOM YHUCIJIE 3alIUTHl MPIB HA HENPUKOCHOBEHHOCTHh
YAaCTHOW JKW3HHU, JIMYHYI0 M CEMEHHYI0 TailHy, a TakKXe YCTAHOBJIEHHUE OTBETCTBEHHOCTH
JOJDKHOCTHBIX JIMI, HMMEIOUIMX JOCTYIl K TE€PCOHAJbHBIM JaHHBIM, 3a HEBBINOJIHEHUE
TpeOOBaHUI HOPM, PETYIUPYIOIINX 00paOOTKY U 3aITUTY NMEPCOHATBHBIX JAaHHBIX.

1.3. ITopsnok BBoAA B elicTBUe U u3MeHeHus [lonoxenus.

1.3.1. Hacrosmee IlonoxkeHune BcTymaeT B CHIy C MOMEHTa €ro yTBEpPXKIACHUS
reHepaibHbIM JTupekTopoM OpraHuzanuu U JeHCTBYeT OECCpOYHO, IO 3aMEHBl €r0 HOBBIM
[TonoxxeHnuem.

1.3.2. Bce uzmenenus B llonokenue BHOCATCSA IPUKA30M.

1.4. Bce pabotauku OpraHu3anuu JOJDKHBI OBITh O3HAKOMJICHBI C HACTOSIIIUM
[TonoxenneM moa pocHuch.

1.5. PexxuM KOHPUACHIIMATHHOCTH MEPCOHAIBHBIX JAHHBIX CHUMAETCSA B CIydasX HUX
00e3MMYMBaHMs U TI0O UCTEUEHUU 75 JIET CpoKa UX XpaHEHUs, UM MPOJIJIeBACTCS HA OCHOBAHHUH
3aKJTIOYEHUS dKCTIEPTHON KoMuccuu OpraHu3aiiuu, el HHOE HE ONPeIeNIEeHO 3aKOHOM.

II. OcHOBHBIE NOHATHS U COCTAB MEPCOHATBbHBIX JAHHBIX PA00OTHUKOB

2.1. dnsa ueneit Hactosimiero IlonoxkeHus HCHONB3YIOTCS CIEAYIOIINE OCHOBHbBIE
TTOHSITHA.

- TMepcoHaJbHBIC JaHHbIE paboTHUKA - Jr0b0as uWHGOpMALUA, OTHOCAIIAACS K
OTIPENICTICHHOMY WJIM OTpEeIsIeMOMYy Ha OCHOBAaHWU TakoW WHMOpMAIuu pabOTHHKY, B TOM
yrcne ero ¢aMuins, UMs, OTUECTBO, TOMA, MECHI, JaTa U MECTO POXKACHHUS, aJIpeC, CEMEHOE,
COIMAIbHOE, WMYIIECTBEHHOE TMOJOKEeHHe, oOpa3oBaHme, Tpodeccusi, MOXOHbl, Jpyras
uH(popMaIrs, HeoOXoaruMas paboTOIATEINIO B CBSI3U C TPYIOBBIMU OTHOIICHUSIMH,



- 00paboTKa MepCOHANBHBIX JaHHBIX - cOOp, CHCTeMaTH3allvs, HAKOIICHUE, XpaHEHHE,
yTouHeHue (OOHOBJIEHWE, W3MEHEHHE), WCIOJIb30BaHUE, pacmpocTpaHeHHue (B TOM YHCIIE
nepegava), o0e3TMIMBaHre, OJIOKHPOBAHUE, YHUYTOXKEHUE MTEPCOHATBHBIX JAHHBIX PAOOTHHKOB
Opranuzanmy;

- KOH(HIIEHITMAIBHOCTh TMEPCOHANBHBIX JAHHBIX - 00S3aTENbHOE IS COOJIOICHUS
HA3HAYEHHOTO OTBETCTBCHHOTO JIMIA, IOJYYHBIIErO JOCTYI K TIEPCOHAIBHBIM JIAHHBIM
paboOTHUKOB, TpeOOBaHWE HE AOIMYCKaTh UX pacmpocTpaHeHHs Oe3 coriacus paOOTHUKA WA
WHOT'O 3aKOHHOT'O OCHOBaHWUS;

- pacmpocTpaHeHHE MEPCOHAIBHBIX JTAHHBIX - JIEHCTBUS, HAINIPABJIICHHBIC Ha Mepeaavy
NEPCOHANBHBIX JITAHHBIX PAO0OTHHKOB ONPEACICHHOMY Kpyry I (Tiepeiadya MepcoOHAIbHBIX
JAHHBIX) WA Ha O3HAKOMIICHHE C TIEPCOHAIBHBIMH JAHHBIMU HEOTPAHWMUYEHHOTO Kpyra JIHIl, B
TOM 4HCJIE OOHapOJOBaHUE IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB B CPEACTBAX MAaCCOBOM
uH(poOpMallMK, pa3MelmieHue B  HHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX  CETAX WU
NPEJOCTABIICHUE JJOCTYIA K TIEPCOHAIBHBIM JaHHBIM PA0OTHUKOB KAaKUM-JTHOO HHBIM CIIOCOOOM;

- HCIIOJIb30BAHME TMEPCOHATBHBIX JAHHBIX - JEUCTBUS (ONEpamuu) ¢ NEPCOHATbLHBIMH
JTAHHBIMH, COBEpIIaeMbIe JODKHOCTHBIM JTUIIOM OpraHu3amuy B HEJsIX MPUHATUS PEHICHUN WITH
COBCPIIICHHSI WHBIX JICHCTBUH, TOPOXKIAOIIMX IOPUIANYCCKHUE TIOCICACTBHS B OTHOIICHUU
pabOTHUKOB JTMOO WHBIM 00pPa30M 3aTParMBaIOIIUX MX MpaBa U CBOOOBI WM NPaBa U CBOOOIbI
JPYTUX JINII;

- OJIOKMpOBaHME TEPCOHAIBHBIX JIAHHBIX - BPEMEHHOE TMpeKpaiieHue cOopa,
CUCTEMATH3aIlNK, HAKOIUICHHSI, WCIIOJIb30BAHMS, PACIPOCTPAHEHUS MEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB, B TOM YHCJIC UX NEPEIauu;

- YHUYTOXCHHE TIEPCOHAIBHBIX JAHHBIX - JICWCTBUSA, B PE3yJbTaTe KOTOPHIX
HEBO3MOXXHO BOCCTAHOBUTH COJICPIKAHHUE MEPCOHATBHBIX JAHHBIX B MHPOPMAIMOHHOW CUCTEME
MEPCOHAIBHBIX JTAHHBIX PAOOTHUKOB WIJIM B PE3yJbTAaTe KOTOPHIX YHHUTOKAIOTCS MAaTePHAIILHBIC
HOCHUTEITU IePCOHABHBIX TAHHBIX PA0OOTHUKOB;

- 00e3IMYMBaHUE NEpCOHAJIBHBIX OAHHBIX - IIGﬁCTBHSI, B PC3YyJbTAaTC KOTOPBIX
HCEBO3MOJXHO OMPCACIINTE ITPUHAIJICIKHOCTD ICPCOHAJIBHBIX JAHHBIX KOHKPECTHOMY pa6OTHI/IKy;
- O6HI€I[0CTYHHI)I€ NEPCOHAJIBHBIC OAaHHBIC - TMCPCOHAJIBHBIC JAaHHBIC, OOCTYII

HEOIPaHMUYEHHOI'0 Kpyra JIMI] K KOTOPBIM NPEAOCTABIEH C corjacus padOTHHUKA WM Ha KOTOpbIE
B COOTBETCTBUU C (efepaabHbIMU 3aKOHAMHM HE pacHpocTpaHseTcss TpeOoBaHHE COOJIIO/IEHUs
KOH(HJICHIIMATbHOCTH.

- uHpopmanus - cBeneHus (cooOUIeHMs, JaHHbIE) HE3aBUCUMO OT (OPMBI HX
IPEe/ICTaBICHHUS.

- JOKyMEHTHpOBaHHas WH(popmManus - 3auKcUpoBaHHasi HA MaTEepPUAJIbLHOM HOCHUTENE
IyTeM JOKYMEHTHPOBaHUS MH(pOpMAIMsl ¢ PEKBU3UTAMH, MO3BOJSIOIMMH ONPEAEIUTh TaKylO
MH(}OPMALIMIO WK €€ MaTepuaibHbI HOCUTENb.

2.2. B coctaB nepcoHalbHBIX JaHHBIX paOOTHHKOB OpraHu3anuu BXOAST JOKYMEHTHI,
coJiepkaliie MH(pOpMalMI0 O MaclOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOLIEHMM K BOWHCKOMN
00513aHHOCTH, CEMEHHOM IOJI0XKEHUH, MECTE >KUTEIbCTBA, COCTOSHUU 370POBbs, a TAKXKE O
TPEIBIAYIINX MECTaX X pabOTHI.

2.3. KoMmjekc AOKYMEHTOB, CONPOBOXAAIOUIMHA mpoluecc O(GOpMIIeHHS TPYIOBBIX
OTHOLIeHUH paboTHHKA B OpraHu3aliy pyu ero npueme, nepeBoJie U yBOJIbHEHUH.

2.3.1. Undopmarnus, npeacrapisemMas paOOTHUKOM MpPHU THOCTYIUIGHHH Ha paboTy B
Opranuzanuio, J0JDKHA HUMETh JOKyMEeHTalbHyio ¢Gopmy. Ilpu 3akimioueHHH TpyI0BOTO
JIoTOBOpa B COOTBETCTBMM co cT. 65 TpymoBoro koaekca Poccuiickoin ®Penepauuu Ju1o,
MOCTYTIAIoIIee Ha paboTy, MPEIbABISIET PaOOTOAATEIIO:

- IACTOPT WJIM MHOHM TOKYMEHT, yIOCTOBEPSIONINIA TUYHOCTD;

- TPYJOBYIO KHIDKKY, 32 UCKJIIOYEHHEM CIIy4aeB, KOT/ia TPYAOBOM J0rOBOP 3aKIH0YAETCs
BIIEPBbIE WJIM paOOTHHK MOCTYNAeT Ha paboTy Ha YCIOBUSX COBMECTHUTENBCTBA, OO0 TpynoBast
KHIKKa Y paOOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOW WIIH TI0 APYTHM MPHIMHAM;

- CTPaxoBO€ CBUJIETENIBCTBO IOCYJaPCTBEHHOTO IIEHCUOHHOTO CTPaxXOBaHUS;



- JOKYMEHTBl BOMHCKOTO Yy4YeTa - JUIi BOCHHOOOS3aHHBIX M JIMIL, IOJUICKAIINX
BOMHCKOMY yYeTy;

- TOKYMEHT 00 00pa30BaHMH, O KBaIH(UKAIMU WU HAJTUYHU CICUUATBHBIX 3HAHUHU -
OpU TIOCTYIUICHHM Ha paboTy, TpeOyIoUIylo CHENHUAIbHBIX 3HAHUW WM CHEIHaIbHON
HOATOTOBKH;

- cBuzeTenbeTBO 0 npucBoeHnr MHH (mipu ero Hanmmumum y paboTHHKA).

2.3.2. Ilpu odopmiiennn paboTHHKa B OpraHuzanuio padOTHUKOM OTHENa KaJpoB
3anonHseTcs yHUuuupoBaHHas ¢opma T-2 «JIluvyHas kaprouka paOOTHHKa», B KOTOPOH
OTPAXKAIOTCS CIEAYIONIUE aHKETHBIC ¥ Onorpaduieckre JaHHbIe paOOTHHKA:

- obmue cBemenus (P.M.0. paboTHuKa, [gaTa pPOXICHHUSA, MECTO POXKICHHUS,
TrpaXXIaHCTBO, OOpa3oBaHue, mpodeccusi, CTax pabOTHI, COCTOSHUE B Opake, MacmoOpTHBIC
JTAaHHBIC);

- CBE/ICHUSI O BOMHCKOM YUETe;

- JaHHBIC O MpHEeMe Ha padoTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCSTCA:

- CBEJICHUS O MIEPEBOJIaX Ha JIPYTYIO padoTy;

- CBeJIeHMs 00 aTTecTalluu;

- CBEJICHUS O TTOBBIIICHUH KBAJIU(UKAIUH,

- CBEZICHUS 0 TPO(ECCUOHATILHOMN MEPETIOATOTOBKE;

- CBeJICHUs O Harpajax (TOOMPEHUsX ), IOYETHBIX 3BAHUSX;

- CBEZICHUS 00 OTITYCKaX;

- CBE/ICHUS O COLIMAIBHBIX TapAHTHUIX;

- CBEIICHHS O MECTE KHUTEJILCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. B Opranuzanuu CcO3MalOTCS M XPAHATCS CICAYIONIME TPYIIbl JOKYMECHTOB,
coJiepKalie JaHHbIe 0 paOOTHUKAX B €MHUYHOM MM CBOJHOM BH/IE:

2.3.3.1. JIOKyMEHTBI, COJEpKaIlue MEePCOHAIbHBIC JaHHbIC PAOOTHHKOB (KOMILICKCHI
JOKYMEHTOB, COIPOBOX/IAIOIIHE MpoLecc 0hOPMIICHHUSI TPYAOBBIX OTHOIICHUH MU IpUeMe Ha
paboty, mepeBojie, YBOJIbHCHHU; KOMIUIEKC MAaTEPUAIOB MO aHKETUPOBAHUIO, TECTUPOBAHHMIO;
HPOBEICHUIO COOCCEIOBAHUI C KaHMIATOM Ha JIOJDKHOCTB; MOJUIMHHUKU U KOIUH IPHKA30B 110
JUYHOMY COCTaBy; JIMYHBIC JieJla W TPYIOBBIC KHIDKKM PAOOTHHMKOB; JIieia, COJEpIKallue
OCHOBAaHMS K TMpPHKa3y IO JUYHOMY COCTaBYy; JeJa, COJEpIKallde MaTepHaibl aTTeCTAllHH
pPaOOTHHUKOB; CIY)XEOHBIX paccieJOBaHHIA; CIPaBOYHO-WH(POPMAIIMOHHBI OaHK JaHHBIX II0
nepcoHany (KapTOTEeKH, >KypHalbl); TOJMHHAKA M KOIMHUU OTYCTHBIX, AHAJUTHYCCKUX U
CTIPaBOYHBIX MaTEepHAJOB, IepeldaBaeMbIX pPYKOBOACTBY OpraHu3anuu, pyKOBOAUTEISM
CTPYKTYPHBIX TOJIPA3/Ie/ICHHIA; KOMUU OTYETOB, HAINPABISIEMBIX B TOCYAAPCTBCHHBIC OpPraHBI
CTaTHCTUKH, HAJIOTOBBIE WHCIEKINH, BBIIECTOSIINE OpPraHbl YIpaBICHHS W JpYyrHe
YUpEXKJIEHUS).

2.3.3.2. JlokymMeHTalMs TO OpraHM3aluu pPadOTBl CTPYKTYPHBIX MOJpa3eICHUI
(MOJIOXKEHUST O CTPYKTYPHBIX MOJPA3JCICHUAX, JODKHOCTHBIE WHCTPYKIMH PaOOTHUKOB,
NpUKa3bl, PACMOPSHKCHUS, YyKa3aHWs pykoBojacTBa  OpraHumsamuu); JAOKYMEHTHI IO
TUTAHUPOBAHHIO, YUETY, aHAIN3Y H OTYETHOCTH B YaCTH paboThI ¢ mepconanoM OpraHu3aium.

I11. Coop, 06pabdoTKa 1 321UUTA MEPCOHAIBHBIX JAHHbBIX

3.1. ITopsiioK MOAy4YeHHUs! IEPCOHANBHBIX TaHHBIX.

3.1.1. Bce nepcoHanbHble AaHHbIE paboTHUKAa OpraHu3aluu cileAyeT Moay4arbh y HEero
camoro. Ecnu mepcoHanpHble JaHHbIE PAOOTHHUKA BO3MOXKHO MOJYYHTH TOJNBKO Y TpeTbeit
CTOPOHBI, TO PaOOTHUK JOJDKEH OBITh YBEIOMJICH OO0 ITOM 3apaHee W OT HETo JOJKHO OBITh
MOJYy4eHO MHChMEHHOE corjacue. J{OMKHOCTHOe IHI0 paboTojaTens OJKHO COOOIINUTh
paboTHuKy OpraHuzamuy O IEJAX, MPEANoJaraéMbIX HCTOYHHKAX M CIIOC00aX TMOTydeHUS
NEPCOHANBHBIX JAHHBIX, a TAK)KE O XapaKTepe MOJUIeKALINX MOTYYSHUIO TePCOHATBHBIX JAHHBIX
" IIOCJICACTBUAX OTKa3a pa6OTHI/IKa JAaTb MIMCbMCHHOC COrJIaCuE€ Ha UX ITOJTYUCHHUC.



3.1.2. PabGoromarens He HMMeEET NpaBa IMoOJydyaTb M 0OpabaThIBaTh MEPCOHAIBHBIC
naHHele paboTHuka OpraHm3alid O €ro pacoBOM, HAIMOHAJIBLHOW IPUHAIICKHOCTH,
HNOJUTUYECKHUX B3IIIATAX, PEIMTHO3HBIX WM (PUI0COPCKUX YOSKICHHUAX, COCTOSIHUM 3/I0POBbS,
UHTUMHOM JKM3HU. B cilyyasix, HENOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYAOBBIX
OTHOINICHHH, B cOOTBeTCTBUU CcO CT. 24 Koncrutynuu Poccuiickoit denepanuu paboroaareisb
BIIpaBe IMOJyyaTb U 0OpaOaThiBaTh JaHHbIE O YACTHOM JKM3HU DPAOOTHUKA TOJIBKO C €ro
NUCHMEHHOTO COTJIACHS.

O0paboTKa yKa3aHHBIX IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB pabOTOJaTEIEM BO3ZMOXKHA
TOJILKO C UX COTJIacHs MO0 0€3 MX COTJIacHsl B CIEAYIOUINX CIIydasx:

- IEPCOHAJIbHBIE JAHHBIE SIBJIIOTCS OOLLEAOCTYITHBIMM;

- IEPCOHAJIbHBIE TAHHBIE OTHOCATCS K COCTOSTHHUIO 37I0POBbsI pa0OOTHUKA M UX 00paboTKa
HeoOXxoauMa ISl 3allUThl €r0 KU3HU, 3J0POBbs MM UHBIX )KMU3HEHHO Ba)KHBIX MHTEPECOB JIMOO
KHU3HH, 3J0POBbS WM MHBIX KU3HEHHO BaYKHBIX HHTEPECOB APYIHX JIHUIl M MOJYYECHUE COTIIACUS
pabOTHHKA HEBO3MOXKHO;

- 1o TpeOOBaHMIO IOJHOMOYHBIX TOCYIAapCTBEHHBIX OpPraHOB B  CIIydasx,
IPEIYCMOTPEHHBIX (peiepaibHbIM 3aKOHOM.

3.1.3. PaboTtonarens BnpaBe oOpadaThIBaTh IEPCOHAIbHBIE JaHHbIE PAOOTHUKOB TOJIBKO
C UX MMMCBMEHHOT'0 COTJIacusl.

3.1.4. IlucbmenHoe coryiacue paboTHHKa Ha 00pabOTKy CBOMX MEPCOHAJIBHBIX JAHHBIX
JIOJDKHO BKJIFOYATh B ceOsi:

- (hammmro, MM, 0TUECTBO, aapec CyObEKTa MePCOHANBHBIX JaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YJJOCTOBEPSIOLIETO €ro JUYHOCTh, CBEJICHHS O J]aTe BbIIaul YKa3aHHOTO JJOKYMEHTa
Y BBIJABIIEM €r0 OpTaHe;

- HauMeHoBaHue ((aMumiIMiO, UM, OTYECTBO) M aJApec OmepaTopa, MOJYyYaroLIero
coryiacue cyObeKTa MepCOHAIBHBIX JaHHBIX;

- 1es1b 00pabOTKH NEPCOHATIBHBIX JAHHBIX;

- IepeUYeHb MEPCOHABHBIX JaHHBIX, HA 00pa00TKY KOTOPBIX JAETCsl COTJIaCHe CyOheKTa
HEPCOHATbHBIX JAHHBIX;

- TiepedeHb JEHCTBUN C MEPCOHAIBHBIMU JTAHHBIMH, Ha COBEPIICHHE KOTOPBIX IAeTCS
coryiacue, o0Iee OnMcaHue UCIOJIb3yeMBbIX OINEpaTopoM Croco00B 00pabOTKHM MEPCOHAIBHBIX
JTAHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JCHCTBYET COrIacue, a TAKKe MOPSJIOK ero OT3bIBa.

®dopma 3asBI€HUS O corjacuy pabOTHHMKA Ha 00pabOTKYy NMEpCOHAIBHBIX JaHHBIX CM. B
npuioxeHuu 1 k Hacrosimemy Ilonoxenuto.

3.1.5. Cornacue paboTHHKA HE TPeOYETCs B CIACAYIOMIMX CIydasx:

1) o0paboTka MepCOHAIBHBIX JAHHBIX OCYLIECTBIIETCS HAa OCHOBAaHUM TpymoBOTO
kKojekca P® wmnmm wHOrO (QenepanbHOrO 3aKOHA, YCTAHABIMBAIOUIETO €€ IeJb, YCIOBHUS
NOJYy4YEeHUs] TEPCOHAIBHBIX JaHHBIX M KPYI CYOBEKTOB, INEpPCOHAIbHbBIE JaHHBIE KOTOPBIX
noJyiexkaT o0paboTKe, a TAKKe OMPEACIIAIONIETO TOJTHOMOYHS pab0TOIaTeNs;

2) o00paboTka NEepCOHAJbHBIX JAHHBIX OCYLIECTBISETCS B LENIAX HCIOJHEHHS
TPYAOBOTO JIOTOBOPA;

3) 00paboTKa MepcoHaTbHBIX JAHHBIX OCYLIECTBIISAETCS A CTATUCTHUECKUX MIIM MHBIX
HAyYHBIX IIeJIeH MPHU YCIOBUU 00513aT€TLHOTO 00€3IMUMBaHUS TIEPCOHATBHBIX JTaHHBIX;

4) 00paboTKa MepCcoOHAIBHBIX JAHHBIX HEOOXOAMMA Ul 3aIIUTHI )KU3HHU, 3I0POBbs WIH
WHBIX KU3HEHHO BAKHBIX HHTEPECOB PA0OTHHUKA, €CIIH TIOJTYYCHUE €TO COTJIACHST HEBO3MOXKHO.

3.2. Ilopsimok 06paboOTKH, epeadn U XpaHeHHsI IEPCOHATBHBIX JaHHBIX.

3.2.1. PabGoraux OpraHuzanuu TOpeaocTaBisieT pabOTHUKY OTAena  KaJapoB
Opranu3zanuu J0CTOBEpHBbIE cBeleHUss o cebe. PaboTrHuk otaena kaapoB OpraHuzanuu
NPOBEPSIET TOCTOBEPHOCTh CBENCHH, CBEpss HaHHBIC, TNPEAOCTaBICHHBIE PaOOTHHUKOM, C
UMEIOIMMUCS Y paOOTHHUKA JOKYMEHTaMHU.

3.2.2. B cootrBercTBHHE cO cT. 86, r1. 14 TK P® B nensx obecredeHus: mpaB U cBOOOT
YyeJoBeKa M TpaxJaHUHa TeHepaldbHbI nupekrop Opranumszauuu (PaboTtonarens) M ero



NpEICTaBUTENIM TpH 0O0pabOTKE NEPCOHANBHBIX MTaHHBIX paOOTHUKA JOJDKHBI COOIIOAATH
ciemyromye oomue TpeOoBaHus:

3.2.2.1. O6paboTKa MepcoOHaATBHBIX JAHHBIX MOXET OCYIIECTBISATHCS UCKIIOYUTEILHO B
Hensix obecrnieyeHus: COOIIOCHHUS 3aKOHOB U MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COACHCTBUS
pabOTHUKAM B TPYHOYCTPOICTBE, 00yUYEeHUH U MPOIBMKEHUH MO CITy)0e, 0OecrieueHus TMIHON
0e30MacHOCTH Pa0OTHUKOB, KOHTPOJSI KOJIMYECTBA M KadyecTBa BBIOJIHAEMON padOThl U
obecrieueHust COXpaHHOCTU UMyIecTBal7].

3.2.2.2. Ilpu omnpeneneHun o0beMa U COJAEpNKaHUSA, 00padaTHIBAEMBIX IMEPCOHAIBHBIX
naHHbIX PaboTtonarens noimkeH pykoBojcTBoBaThesi Koncrutymmein Poccuiickoit denepanmn,
TpynoBeiM KoiekcoM Poccuiickoit denepaninu 1 MHBIMU (eepalIbHBIMU 3aKOHaMU| 8].

3.2.2.3. Ilpu [OpUHATHU pELUICHUH, 3aTPardBalOIMX HMHTEPEChl  pabOTHHKA,
PabGoromarenr He uMeeT mpaBa OCHOBBIBATHCS HAa MEPCOHAIBHBIX JIaHHBIX pabOTHHKA,
MOJYYCHHBIX MCKIIIOYUTEIBHO B pe3yiIbTaTe HMX AaBTOMATU3MPOBAHHOW OOPabOTKH WU
3JIEKTPOHHOTO NOTy4eHusi[9].

3.2.2.4. 3ammra NEpPCOHAIBHBIX JaHHBIX pabOTHMKA OT HEMPAaBOMEPHOTO HX
MCIIOJIb30BaHUsl UM yTpaThl oOecnieunBaercs PaboTonaTenem 3a cueT ero CpeicTB B MOPSIKE,
YCTaHOBJIEHHOM (peiepaibHbIM 3aKoHOM[ 10].

3.2.2.5. PaOGOTHUKHU U UX MPEICTABUTENU TOJKHBI OBITH 03HAKOMIICHBI MO/l PACIIUCKY C
nokyMeHTaMu OpraHu3aiyy, YCTaHABIUBAIOUIMMH TOPSIIOK 00pabOTKH MEePCOHAIBHBIX JaHHBIX
PabOTHHMKOB, a TAKXE 00 UX MpaBax U 003aHHOCTIX B 3TOH obOmactu[11].

3.2.2.6. Bo Bcex ciydasix O0TKa3 paOOTHHMKAa OT CBOMX IpaB Ha COXPAaHEHHE W 3AIIUTY
TaiiHbl HeaecTBUuTENeH[ 12].

IV. [lepenaya n XxpaHeHne NEPCOHAIBHBIX JAHHBIX

4.1. Tlpm mnepenadye mepCcOHANBHBIX JMaHHBIX paboTHMka Paboronmarens mOKEH
coOmronath cienytomue TpedoBanusi| 13]:

4.1.1. He coo0mare nepcoHalbHbIE JaHHbIE pAaOOTHUKA TpeTbe CcTOpoHE 0e€3
MUCHbMEHHOTO coryiacus pabOTHHKA, 32 UCKIIFOUEHUEM CIIy4aeB, KOr/a 3T0 HeoOX0IUMO B IEIAX
IPEIyNpPEXACHUS YTPO3bl )KU3HU U 3/10pOBbI0 paOOTHHKA, a TAK)KE B CIIy4asiX, YCTAaHOBJIEHHBIX
benepanbHBIM 3aKOHOM.

4.1.2. He coobmiarh nepcoHanbHbIE JaHHBIE pA0OTHHKA B KOMMEPUECKHUX IIeNIIX 0€3 ero
nucbMeHHOTo cornacusi. O6paboTKa NepCOHANbHBIX JAHHBIX pAOOTHUKOB B LEJSAX MPOIBUKEHUS
TOBapoOB, pabOT, yCIYTr HA PhIHKE MTyTEM OCYILIECTBICHUS MPSIMbIX KOHTAKTOB C MOTEHIIUAIbHBIM
HOTpEeOUTENEM C IMOMOIIBIO CPEACTB CBSI3U [JOIMYCKAETCS TOJBKO C €ro MpeABAPUTEIHHOTIO
coryiacusl.

4.1.3. IlpenynpennTs JIUL, MOJYYUBIINX EPCOHAIBHBIE JaHHbIE pa0OTHUKA, O TOM, YTO
3TH JAaHHbIE MOTYT OBbITh MCIOJB30BaHbl JUIIb B LENSIX, Ul KOTOPBIX OHM COOOIIEHBI, U
TpeOOBaTh OT 3TUX JMII MOJATBEPXKAEHUS TOro, 4YTO OSTO MpaBUiIO cobOmogeHo. Jluma,
MOJIYYMBIITHE TIEPCOHANIbHBIC JTaHHbIE PaOOTHHKA, O0s3aHBI COOJIONATH PEXKUM CEKPETHOCTHU
(xoH¢puaeHumansHocTH). [lanHoe IlonoxeHne He pacrpocTpaHseTcs Ha 0OMEH NepcoOHATbHBIMU
JAHHBIMU PAaOOTHUKOB B MOPSIJIKE, YCTAHOBICHHOM (eiepabHBIMU 3aKOHAMH.

4.1.4. OcymecTBIATh Iepenadyy NEpCOHAJIbHBIX JaHHBIX PAaOOTHHKOB B Ipejenax
Opranuzanuu B COOTBETCTBUH ¢ HacTosuM [lonoxxenuem.

4.1.5. Pa3pemarp 1OCTyN K NMEPCOHAIBHBIM JaHHBIM PaOOTHUKOB TOJBKO CIIEIHAIBHO
YIIOJTHOMOYEHHBIM JIMIaM, TPU 3TOM YyKa3aHHbIE JIMIA JOJLKHBI UMETh MPaBo IMOJIy4aTh TOJIBKO
T€ NEpCOHAJbHbIE JaHHbIe PaOOTHUKA, KOTOPbIe HEOOXOIUMBI Ul BBIIOJHEHUS KOHKPETHOU
GyHKIHH.

4.1.6. He 3ampammBarh HH(OpMAIMIO O COCTOSHUHM 370pOBbS pabOTHHMKaA, 3a
UCKJIIOYEHHEM TeX CBEJEHUI, KOTOpblE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH BBITIOJIHEHUS
pabOTHUKOM TPYAOBOW (DYHKIIHU.

4.1.7. llepenaBath nepcoHajgbHbIE JaHHbIE PAOOTHUKA IMPEICTABUTENSIM paOOTHUKOB B
nopsiike, ycTaHOBJIEHHOM TpynoBeiM Kogexkcom Poccuiickoit denepanyy, 1 OrpaHUYUBATh 3TY



UH(POPMALIMIO TOJIBKO TEMH MEPCOHAIBHBIMU JaHHBIMU Pa0OTHHKA, KOTOPbIE HEOOXOIUMBI IS
BBITMIOJTHEHUS YKa3aHHBIMU MPEICTABUTENAMU UX QYHKIUH.

4.2. XpaHeHue 1 UCIOJIb30BaHHE NEPCOHATBHBIX JAaHHBIX paOOTHUKOB[ 14]:

4.2.1. TlepconanbHble AaHHbIE PaOOTHHUKOB O0OpabATHIBAIOTCS W XPAHITCA B OTAEIE
KaJIpOB.

4.2.2. llepconanbHble JaHHbIE PAOOTHUKOB MOTYT OBITH IOJYYEHBI, MPOXOIUTH
JanpHeiyo 06paboTKy U mepenaBaThCsl Ha XpaHeHHE Kak Ha OyMaKHBIX HOCHTENSX, TaK U B
3JIEKTPOHHOM BHJE - JIOKAJIBHOM KOMIIBIOTEPHOM CETH M KOMIIblOTepHOM mporpamme «1C:
3apruiata u KaJgpbi».

4.3. Ilpu monyyeHUH NEPCOHAIBHBIX JaHHBIX HE OT Pa0OTHHMKA (32 HCKIIOYEHUEM
CJIy4aeB, €CIM IEPCOHAJbHBIC JaHHBIE OBLIM IMPENOCTaBICHBI PabOTOAATENI0 HA OCHOBAHUHU
denepanbHOrO 3aKOHa WJIM €CIM MEPCOHAIbHBIE JAaHHBIE SBISIOTCS OOIIEAOCTYITHBIMH)
paboromarens 10 Havajga OOpaOOTKM TAaKHX IEPCOHAIBHBIX TAHHBIX 00s3aH MPEJOCTaBHUTH
pabOTHUKY CIeNYIONIYI0 HH(POPMALIHIO:

- HauMeHoBaHue (damMunms, WMs, OTYECTBO) M aApec oOmeparopa WIH €ro
MPEJICTaBUTEIS;

- estb 00pabOTKM MEPCOHANBHBIX JaHHBIX U €€ IPABOBOEC OCHOBAHHME;

- IpEeAToIaraeMbie MOJIb30BaTENH MEPCOHATBHBIX TaHHBIX;

- yCTaHOBJIEHHbIE HacTOSIIUM DeepabHbIM 3aKOHOM IIpaBa CyObEKTa NEPCOHAIBHBIX
JAHHBIX.

V. JlocTyn K IepCOHAJBHBIM JAHHBIM PA0OTHMKOB

5.1. IIpaBo noctyna K NepCOHANbHBIM JaHHBIM PA0OTHUKOB UMEIOT:

- nupekTop Opranusaiuy;

- 3aMECTUTEIH IUPEKTOPA;

- YUUTEJIS;

- KJIaCCHBIE PYKOBOJUTEIH;

- IeJJaror-McuXoJor;

- COIIMAJIbHBIN IIeAaror;

- mearor-ouoJIMOTEKaph;

- CeKpeTaphb.

5.2. PabotHuk Opranuszaiuy UMeeT IpaBo:

5.2.1. IlonyyaTe AOCTYN K CBOMM NEPCOHAIBHBIM JaHHBIM U O3HAKOMJIEHHWE C HUMH,
BKJIIOYass TMpaBo Ha 0e3BO3ME3AHOE TOJIy4YeHHE KONMM JI00O0M 3amucH, cojaeprkaleit
NepPCOHANIbHBIE TaHHbIE paOOTHHUKA.

5.2.2. TpeGoBare or PabGoTomarenss YTOYHEHHS, HCKIIOUEHUS WJIM HUCHPABICHUS
HEIOJIHBIX, HEBEPHBIX, YCTApEBIIHUX, HEJOCTOBEPHBIX, HE3AKOHHO TMOJIYYEHHBIX WIM He
SBJISIOIIMX HE0OX0AUMbIMHU 11t PaboToaarens nepcoHa bHbIX JAHHBIX.

5.2.3. [lonyuats ot PaboTomarens

- CBEJIEHUS O JIMLAX, KOTOPble UMEIOT JOCTYI K MEPCOHATBHBIM JaHHBIM WK KOTOPBIM
MOKET OBITh TIPEIOCTABIIEH TaKOW JOCTYII;

- IepeyeHb 00pabaThIBaeMbIX EPCOHATIBHBIX JAHHBIX U UCTOYHUK UX MOTYYECHHUS;

- CPOKHM 00pabOTKH NMEPCOHAIBHBIX IaHHBIX, B TOM YHCJIE CPOKH X XPAaHEHHUS;

- CBEJIECHHMS O TOM, KaKHe FOpUIMYECKHE MOCIEACTBUS Ul CYOBEKTa MEepPCOHAIBHBIX
JAHHBIX MOXET MOBJIEYb 32 c000i1 00paboTKa ero MepcoHaNbHBIX TAHHBIX.

5.2.3. TpeboBarp wusBenieHus PaboronatenemM BceX JMI, KOTOPbIM paHee ObUIN
COO0O0I1IeHbl HEBEPHBIEC WIJIM HETOJIHbIE NEPCOHAIbHbIE JaHHbBIE, 000 BCEX MPOU3BEICHHBIX B HUX
UCKJTIOUEHUSIX, UCTIPABIICHUAX WJIH JIOTIOJTHEHUSX.

O6’xanoBaTh B YHNOJHOMOYEHHBIH OpraH MO 3allUTe MpaB CyOBEKTOB MEPCOHAIbHBIX
JTAHHBIX WK B CyJeOHOM IOpsKe HeMpaBOMEpHbIe JeicTBus uian Oe3nelictBust PaboTtomarens
pu 00pabOTKe U 3aIIUTE €T0 MEPCOHATHHBIX JaHHBIX.



5.3. KonupoBath 1 JenaTh BBITUCKU MEPCOHANBHBIX JAHHBIX Pa0OTHHKA pa3peraeTcs
UCKJIFOUUTENILHO B CIIY’KEOHBIX 1IEJIX ¢ MMCbMEHHOI0 pa3pelleH s HayaabHHUKa OT/IeNa KaJpoB.

5.4. Tlepenaya mHpOpPMALUU TPEThEH CTOPOHE BO3MOXKHA TOJBKO MPH MHCbMEHHOM
corylacM paOOTHUKOB.

VI. OTBeTCTBEHHOCTh 32 HApPYIlIeHHE HOPM, PeryJTHPYIOIIMX 00pad0TKY M 3aLUTY
NMEePCOHATBbHBIX JIAHHBIX

6.1. PabotHukm OpraHu3anuy, BUHOBHBIE B HApPYIICHHWH HOPM, PETYJIUPYIOITUX
nosrydeHue, 00paboTKy | 3alUTy MEPCOHAIBHBIX JAHHBIX PA0OOTHHUKA, HECYT NUCIUIUTHHAPHYIO
aJMUHHUCTPATUBHYIO, IPAXKIAHCKO-TIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ ¢enepabHBIMU 3aKOHAMM.

6.2. T'enepanbublii aupektop OpraHuzalud 3a HapyLICHHWE HOPM, PEryJUPYIOIIUX
nojgy4deHue, 00pabOTKy ®  3alIUTy  MEpPCOHATBHBIX  JaHHBIX  pabOTHHMKA,  HeECceT
aMUHUCTPATUBHYIO  OTBETCTBEHHOCTh corimacHo cT. 5.27 wuw 539 Kogekca 00
aJMUHUCTPAaTUBHBIX IpaBoHapymeHusx Poccuiickoin @enepanuu, a Takke BO3MEILIAET
paboTHUKY  ymiepO, NPUYMHEHHBI HENPAaBOMEPHBIM  HCIOJIb30BAaHUEM  HH(pOpPMAIUH,
coj/iepKalieil mepcoHaIbHbIC TaHHbIE pA0OTHUKA.
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